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Bidders are encouraged to read this RFP and all attachments in its entirety paying specific attention to the 
instructions and requirements. Issuance of this RFP does not in any way obligate Helen Keller International 
to award a contract, nor does it commit Helen Keller International to pay for costs incurred in the preparation 
and submission of a proposal. All recipients of this RFP shall treat all information and details included herein 
as private and confidential. 
 
SECTION 1: Introduction, Eligibility of Bidders, and Definitions 
 
Introduction 
Helen Keller International (Helen Keller Intl) is a nonprofit organization dedicated to saving and improving 
the sight and lives of the world's vulnerable by combatting the causes and consequences of blindness, poor 
health and malnutrition. Helen Keller Intl invites all eligible Bidders to submit proposals for a “Qualitative 
Data Collection in Nigeria” 
 

USAID Advancing Nutrition (herein referred to as “the Project”) under JSI Research & Training Institute, 
Inc. as Prime and Helen Keller as the lead implementer in Nigeria is soliciting proposals for the provision 
of Qualitative Data Collection in Nigeria as described in the attached Statement of Work. The Project is 
funded by the U.S. Agency for International Development (USAID) and is subject to all applicable Federal 
Acquisition Regulation (FAR) and AID Acquisition Regulations (AIDAR). 

Please submit your most competitive proposal in English in accordance with the attached instructions and 
with all required certifications. Any subcontract issued as a result of this RFP will be subject to all 
instructions, certifications, terms and conditions, and specifications included in this RFP. This solicitation 
document includes the following parts. 
 
The purpose of this Request for Proposals (RFP) is to select a vendor that will provide best value to Helen 
Keller Intl, when both technical and cost factors are combined.  
 
Eligibility of Bidders 
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This RFP is open to entities that are deemed capable of implementing the scope of work, with a solid record 
of integrity and business ethics, and that meet the eligibility requirements stated in this Section.  
 
Bidders that submit proposals in response to this RFP must meet the following requirements: 
 
1) Be a non-government entities (for-profit and non-profit companies, non-governmental organizations 

(NGOs), etc.) that are legally registered under the laws of the country where it is operating  
2) Have demonstrated capacity and expertise to successfully implement the Scope of Work 
3) Have completed the required representations and certifications incorporated in this RFP  
4) Be willing to comply with relevant donor rules and regulations and Helen Keller Intl requirements.  
5) Bidders and proposed products must be of Source and Nationality designated in the authorized 

Geographic Code, as described in Section 5 “Source of Funding and Authorized Geographic Code.”  
a. Nationality refers to the place of legal organization, ownership, citizenship, or lawful permanent 

residence (or equivalent immigration status to live and work on a continuing basis) of suppliers of 
commodities and services.  

b. Source means the country from which a commodity is shipped to the cooperating/recipient country 
or the cooperating/recipient country itself if the commodity is located therein at the time of the 
purchase, irrespective of the place of manufacture or production, unless it is a prohibited source 
country. Where, however, a commodity is shipped from a free port or bonded warehouse in the 
form in which received therein, “source” means the country from which the commodity was shipped 
to the free port or bonded warehouse.}  

 
Note: Helen Keller Intl will not award a contract to any firm that is debarred, suspended, or proposed for 
debarment by the U.S. Government, or who proposes to do business with firms or firms’ principals who are 
debarred, suspended, or proposed for debarment, in the performance of the requirement of this activity. 
 
 
 
SECTION 2: Scope of Work 
Helen Keller Intl will evaluate all proposals received in response to this RFP in accordance with the 
evaluation criteria described in this document. 
 
This RFP contains the following Annexes: 
      

• Annex A: Conflict of Interest Disclosure 

• Annex B: Format of CV to be used for Personnel (one document per person) 

• Annex C: Financial Offer template  

• Annex D: Past Performance Information Table 

• Annex E: USAID Contract Provisions}  

• Annex F USAID Advancing Nutrition description 
 
Program Background  
 
 

USAID Advancing Nutrition is the Agency’s flagship multi-sectoral nutrition program, led by JSI 
Research & Training Institute, Inc. (JSI), and Implemented in Nigeria by Helen Keller Int. Launched 
in September 2018, USAID Advancing Nutrition strengthens the enabling environment for and 
supports country-led scale-up of effective, integrated and sustainable multi-sectoral nutrition 
programs, interventions and food and health systems. See Attachment 5 for a brief description of 
the project  (See Annex F USAID Advancing Nutrition description). 

At the request of the U.S. Agency for International Development (USAID) Mission in Nigeria, USAID 
Advancing Nutrition will undertake an activity to provide technical assistance to the Government of 
Nigeria (GON) and implementing partners at the national level as as well as in Bauchi, Kebbi, and 



 

Helen Keller International 
Request for Proposals  

 

 

   Page 3 of 34 

Sokoto States under three objectives: 1) Strengthen multi-sectoral linkages and coordination 
through technical assistance to the GON, the Mission, ad implementing partners. 2) Support the 
GON to strengthen wasting prevention and treatment services. 3) Generate evidence and test 
innovative approaches to improve nutrition programming and inform future designs. This study 
will support the third objective by conducting a formative research in three states to better 
understand the needs of three adolescent groups: adolescent girls (15-19 years), younger 
adolescent girls (10-14 years), and boys (10-19 years).  

Nigeria has a very young population where 43 percent of the country is under 14 years of age and 
21 percent is within the adolescent age range of 10-19 years (UNFPA 2022; Samuel 2021). This is 
likely driven by high fertility rates and early child bearing. The national fertility rate is 5.3 children 
per woman, but it is much higher in Bauchi (7.2), Kebbi (6.5), and Sokoto (7.0) States (NPC and ICF 
2019). Similarly, although 19 percent of girls 15-19 years have begun childbearing nationally, it is 
much higher in Bauchi (41 percent), Kebbi (27 percent), and Sokoto (32 percent) States (NPC and 
ICF 2019). Adolescence is a period of rapid physical and emotional change when nutrition is critical 
for optimal growth and development. However, pregnancy during adolescence can have negative 
consequences for both the adolescent mother and her growing fetus as both compete for nutrients. 
It may also perpetuate the intergenerational cycle of undernutrition: an undernourished mothers is 
more likely to give birth to an undernourished child. Identifying interventions to foster optimal 
adolescent nutrition behaviors requires examining available data on nutrition status, dietary 
practices, and effective delivery platforms for not only adolescent girls, but adolescent boys as well 
who participate in household decisions around food acquisition, preparation, and consumption at 
present or will in the future.  

 

Nutritional Status 

Although data is limited, available studies indicate that nationally both under and overnutrition 
pose serious concerns for Nigerian adolescents (Table 1). Among girls, underweight and stunting 
are more prevalent at younger (10-14 years) than older (15-19 years) age. An estimated 15 percent 
of younger adolescents are underweight compared to 4 to 5 percent of older adolescents (FGN and 
IITA 2022; NPC and ICF 2019). Similarly, 21 percent of younger adolescents are stunted compared 
to 11 to16 percent of older adolescents. Overweight, however, is more prevalent among older 
adolescents. Approximately 6 to 9 percent of older adolescents are overweight compared to 1 to 3 
percent of younger adolescents. Anemia is also highly prevalent among adolescent girls. More than 
40 percent of younger adolescent girls are anemic, but the prevalence of anemia among older 
adolescent girls is reported with women of reproductive age (15-49 years), which is noted to be 53 
percent (FGN and IITA 2022; NPC and ICF 2019). Although nationally representative data are 
unavailable for adolescent boys, a few studies conducted in the southern states have reported the 
prevalence of underweight to be 3 to 25 percent and overweight to be 1 to 7 percent among boys 
10-19 years (Adeomi et al. 2019; Eme, Onuoha, and Mbah 2016; Mustapha and Sanusi 2013; 
Odunaiya, Louw, and Grimmer 2015; Omobuwa et al. 2014; Ubesie et al. 2016; Ujunwa et al. 2013; 
Olumakaiye, Atinmo, and Olubayo-Fatiregun 2010; Onabanjo and Balogun 2014).  

Table 1. Nutritional status of adolescent girls and boys in Nigeria 

 Girls Boys 

 10-14 years* 15-19 years** 10-19 years*** 

https://www.zotero.org/google-docs/?7rru2W
https://www.zotero.org/google-docs/?JPVatk
https://www.zotero.org/google-docs/?JPVatk
https://www.zotero.org/google-docs/?0TpodS
https://www.zotero.org/google-docs/?0TpodS
https://www.zotero.org/google-docs/?X3fhys
https://www.zotero.org/google-docs/?X3fhys
https://www.zotero.org/google-docs/?DQDYap
https://www.zotero.org/google-docs/?DhiEM9
https://www.zotero.org/google-docs/?DhiEM9
https://www.zotero.org/google-docs/?DhiEM9
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Underweight 15% 4% - 5% 3% - 25% 

Overweight 1% - 3% 6% - 9% 1% - 7% 

Stunting 21% 11%  -16% NA 

Anemia 41% 53%♰ NA 

NA, not available 

♰Reported for women of reproductive age (15-49 years) 

Source: *Nigeria National Food Consumption and Micronutrient Survey 2022; **Nigeria 
Demographic and Health Survey 2013; ***(Adeomi et al. 2019; Eme, Onuoha, and Mbah 2016; 
Mustapha and Sanusi 2013; Odunaiya, Louw, and Grimmer 2015; Omobuwa et al. 2014; Ubesie et 
al. 2016; Ujunwa et al. 2013; Olumakaiye, Atinmo, and Olubayo-Fatiregun 2010; Onabanjo and 
Balogun 2014) 

Dietary Practices 

Adolescent diets are influenced by local food security conditions and dietary practices. The 
northern region of Nigeria is more arid than the south and agricultural production focuses on grain 
and livestock production. Poor agricultural production (e.g., due to drought, flooding, soil erosion) 
and poverty in the north contribute to food insecurity and low dietary quality (Kuku-Shittu et al. 
2013). Food insecurity is also exacerbated by conflict, poor macroeconomic conditions, and climate 
change (Kuku-Shittu et al. 2013; FEWS NET 2018; FEWS NET 2022). Due to these challenges, 
households across much of Sokoto state were projected to experience crisis food insecurity level 
(IPC Phase 3) and households in Kebbi and Bauchi states were projected to experience stressed 
food insecurity levels (IPC Phase 2) in August-September 2022 (FEWS NET 2022).   

While national estimates are unavailable, a few studies have examined dietary practices of 
adolescents using varying methods. One used principal component analysis on 67 food items to find 
that 41 percent of adolescents in Edo State had low and 57 percent had medium diet diversity 
(Okolosi 2020). Another inquired about 12 food groups to find a median food consumption score of 
4 (interquartile range of 2) among adolescents in Borno State (Shapu et al. 2022). In terms of food 
groups, studies primarily conducted in the southern states have found diets of Nigerian adolescents 
to be high in carbohydrates and low in fruits, vegetables, milk and milk products (Adebimpe 2019; 
Ogunkunle and Oludele 2013). One study in particular found that consumption of nutrient-rich food 
such as fruit, milk and milk products, meat, fish, and poultry was higher among adolescent boys 
than girls (Okolosi 2020). 

Several studies reported that Nigerian adolescents in the southern states skip meals, with breakfast 
or lunch being the most commonly skipped (Henry-Unaeze and Okonkwo 2011; Ogunkunle and 
Oludele 2013; Onyiriuka, Umoru, and Ibeawuchi 2013; Omuemu and Oko-Oboh 2015; Okolosi 
2020; Ajatta et al. 2021). Reasons for skipping were: did not like food; no time; no food; want to 
lose weight; not hungry; did not cook; parents couldn’t afford; lifestyle; and after school activities 
(Henry-Unaeze and Okonkwo 2011; Ogunkunle and Oludele 2013; Onyiriuka, Umoru, and 
Ibeawuchi 2013; Omuemu and Oko-Oboh 2015; Okolosi 2020; Ajatta et al. 2021). A few studies 
noted that meal skipping was higher among girls than boys, in urban than rural areas, and among 
younger than older adolescents (Olumakaiye, Atinmo, and Olubayo-Fatiregun 2010; Ogunkunle and 
Oludele 2013; Omuemu and Oko-Oboh 2015). 

https://www.zotero.org/google-docs/?RfF92Y
https://www.zotero.org/google-docs/?RfF92Y
https://www.zotero.org/google-docs/?RfF92Y
https://www.zotero.org/google-docs/?RfF92Y
https://www.zotero.org/google-docs/?TKDqoc
https://www.zotero.org/google-docs/?IywV5A
https://www.zotero.org/google-docs/?lRoXH3
https://www.zotero.org/google-docs/?lRoXH3
https://www.zotero.org/google-docs/?HwO5fe
https://www.zotero.org/google-docs/?NmQxej
https://www.zotero.org/google-docs/?NmQxej
https://www.zotero.org/google-docs/?NmQxej
https://www.zotero.org/google-docs/?fBtaRx
https://www.zotero.org/google-docs/?fBtaRx
https://www.zotero.org/google-docs/?X0d5v9
https://www.zotero.org/google-docs/?X0d5v9


 

Helen Keller International 
Request for Proposals  

 

 

   Page 5 of 34 

Adolescents enjoy eating outside meal time, but studies conducted in the southern states report 
variation in snacking practices (Henry-Unaeze and Okonkwo 2011; Ogunkunle and Oludele 2013; 
Onyiriuka, Umoru, and Ibeawuchi 2013; Omuemu and Oko-Oboh 2015; Abiola 2017; Okolosi 2020; 
Ajatta et al. 2021). Some reported daily snacking, while others reported snacking sometimes. 
Reasons for snacking were: hunger; liked snack food; to make up for skipped meals; or busy parents 
(Ajatta et al. 2021; Ogunkunle and Oludele 2013; Onyiriuka, Umoru, and Ibeawuchi 2013). One study 
noted that snacking was more 
 

common among boys, those of high socio-economic status, and older adolescents (Omuemu and 
Oko-Oboh 2015). Another study found that snacking was more common in urban than rural areas 
(Olumakaiye, Atinmo, and Olubayo-Fatiregun 2010). Types of snack foods adolescents ate varied, 
but starchy foods such as doughnuts were common as were soft drinks, but mostly in urban areas 
(Henry-Unaeze and Okonkwo 2011; Onyiriuka, Umoru, and Ibeawuchi 2013; Omuemu and Oko-
Oboh 2015; Abiola 2017).  

Supplementation/ Fortification 

Iron and folic acid supplementation is part of routine antenatal care for pregnant women, including 
adolescents. In Kaduna, Kebbi, Bauchi, and Sokoto states, UNFPA and Nutrition International 
support weekly iron and folic acid supplements to women of reproductive age, youth, and 
adolescents (Samuel 2021). However, the coverage of these programs are seldom reported beyond 
numbers reached. One study noted that 4 percent of girls 12-19 years old took supplements 
(multivitamins and ferrous sulphate) on their parents’ advice (Onyiriuka, Umoru, and Ibeawuchi 
2013).  

Although food fortification standards are often not met, food fortification is mandatory for several 
foods in Nigeria (e.g., iron and folic acid in wheat flour, vitamin A in oil, sugar, and maize flour) 
(Sight and Life and WFP n.d.; Ojo, and Mbuya 2021). For food fortification, an intervention study 
conducted in Osun State found that a large proportion of mother-adolescent daughter dyads in 
urban areas put iron-fortified bouillon cubes in beef stew (76 percent to 93 percent) and soups (71 
percent to 76 percent) at baseline (Lion et al. 2018). Nationally, 83 percent to 99 percent of 
households with women 15-49 years reported consuming fortifiable vegetable oil, sugar, salt, and 
bouillon cubes, but only 27 percent to 30 percent reported consuming fortifiable wheat, maize, and 
semolina flour (FGN and IITA 2022).  

Factors 

Several factors including norms (gender and social), food availability, and price influence what 
adolescents eat. In one study, all adolescent girls 11-16 years in Bauchi State reported receiving 
smaller food portions compared to their adolescent male siblings (Sosanya et al. 2021). Reasons for 
smaller food portions were that boys needed to do farm work, contribute to household income, 
have larger body frames and appetite. Some adolescent girls noted that boys required more energy 
from food to “impregnate girls” (Sosanya et al. 2021). In Sokoto State, married adolescents 15-19 
years old noted that their husbands made decisions about the type of food to be purchased and 
prepared, but since they cooked the food they were responsible for deciding who ate first (IMC 
2015). 

A study in one of the southern states found that 61 percent of adolescents, inclusive of boys, had 
body image discrepancy (current body image varied from desired body image), with the prevalence 
higher but not significantly among obese participants and girls compared to boys (Sabageh et al. 
2013). A study that examined behavioral skills to prevent malnutrition of adolescent girls 10-19 
years in urban Borno State reported that more than half the participants said it was hard to buy, 

https://www.zotero.org/google-docs/?SJ8V5y
https://www.zotero.org/google-docs/?SJ8V5y
https://www.zotero.org/google-docs/?SJ8V5y
https://www.zotero.org/google-docs/?AfCsZu
https://www.zotero.org/google-docs/?jHgadK
https://www.zotero.org/google-docs/?jHgadK
https://www.zotero.org/google-docs/?m6doiA
https://www.zotero.org/google-docs/?DLs8Zu
https://www.zotero.org/google-docs/?DLs8Zu
https://www.zotero.org/google-docs/?EoSXaE
https://www.zotero.org/google-docs/?5mZGyA
https://www.zotero.org/google-docs/?5mZGyA
https://www.zotero.org/google-docs/?Hhz4mS
https://www.zotero.org/google-docs/?jivheN
https://www.zotero.org/google-docs/?v5bP74
https://www.zotero.org/google-docs/?Zsati0
https://www.zotero.org/google-docs/?BpfxmL
https://www.zotero.org/google-docs/?BpfxmL
https://www.zotero.org/google-docs/?7IflGm
https://www.zotero.org/google-docs/?7IflGm
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cook, and store nutritious foods primarily due to the current budget for food (Charles Shapu et al. 
2020). In another study conducted in Bauchi State, adolescents reported that household size and 
financial constraints limited animal source food consumption (Sosanya et al. 2021).  

Platforms 

Schools have been identified as a platform to reach adolescents and the majority of studies 
conducted on adolescent nutrition in Nigeria have been among those that attend an academic 
institution. However, nationally only 56 percent of adolescents 12-17 years old attend secondary 
school with the proportion much lower in the North East (31 percent) and North West (32 percent) 
regions (NPC and RTI International 2016). Thus, influencing adolescent nutrition behaviors in the 
north will require both in-school and out-of-school approaches. Other platforms to reach 
adolescents might include health centers, community groups, and social protection programs.  

Health centers may serve as a platform to reach adolescents, however, health care seeking 
behaviors among adolescents is influenced by several factors. A study among female adolescents 
and youth 10-21 years of age in south-eastern Nigeria found that older age, feelings of adequacy, 
and visiting a private health facility increased the odds of visiting a reproductive health center 
(Azfredrick 2016). Another study among adolescents 10-19 years in a southern state of Nigeria 
found that 22 percent of girls in rural areas and 16 percent in urban areas stayed away from school 
due to menstrual pains. Health seeking behavior was associated with experience at the health 
facility in urban areas and distance in rural areas (Ekong 2015).  

Community groups such as Care Groups may be an effective platform to reach adolescents, but may 
need support from family members and community leaders (IMC 2015). In Sokoto State, a Care 
Group that included adolescent girls 15-19 years who were either pregnant or already had children 
needed to involve husbands as well as community leaders and recruit adolescents through 
community health workers. Community leaders noted that married adolescent girls were able to 
leave their homes, but that it was more restrictive for unmarried girls to do so (IMC 2015). 
Approaches to recruit out-of-school adolescent girls will need to be mindful of this cultural norm. 
Keeping adolescent girls in school is one strategy to prevent early marriage and pregnancy. Social 
protection programs such as cash transfer programs have shown to improve household 
consumption practices; health care expenditure; and school attendance of girls in Niger and Sokoto 
States (UNICEF 2017). 

A recent position paper by the Nutrition Society of Nigeria noted limited data and poor understanding 
of how to reach adolescents as key challenges to designing effective adolescent nutrition programs. 
Nigeria is one of the most represented countries in terms of studies published on adolescent nutrition 
(Wrottesley et al. 2022). However, these studies vary in their quality, adolescent sub-group included 
and reported on (e.g., sex), and demographic (mostly among in-school adolescents) and geographic 
coverage (mostly in southern states). They also rarely solicit input from adolescents on how to design 
programs that promote consumption of nutritious foods among their peers. Engaging adolescents at 
 
 

all steps of the program design phase in a critical principle of working with this age group (USAID 
Advancing Nutrition 2021a). During USAID Advancing Nutrition’s scoping exercise stakeholders 
noted that the majority of adolescent nutrition programs target adolescent girls who are already 
pregnant or mothers with a strong focus on iron and folic acid supplementation. They also noted 
that since boys grow up to be key decision makers in terms of the food the family consumes, an 
understanding of how to engage adolescent boys in programs is critical (USAID Advancing 
Nutrition 2022).  

 

https://www.zotero.org/google-docs/?43dNBw
https://www.zotero.org/google-docs/?43dNBw
https://www.zotero.org/google-docs/?pTP8Ol
https://www.zotero.org/google-docs/?eX5ctK
https://www.zotero.org/google-docs/?pAr6AA
https://www.zotero.org/google-docs/?LN7mOJ
https://www.zotero.org/google-docs/?6NJG2I
https://www.zotero.org/google-docs/?mOrcC7
https://www.zotero.org/google-docs/?mkhHaF
https://www.zotero.org/google-docs/?NPSXmR
https://www.zotero.org/google-docs/?JRbsHX
https://www.zotero.org/google-docs/?JRbsHX
https://www.zotero.org/google-docs/?7qG6g5
https://www.zotero.org/google-docs/?7qG6g5
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Scope of Work, Key Objectives and Activities 

a) OBJECTIVES OF THIS SOW 
 
The objective of this study is to gather information with adolescents and their influencers to inform 
the design of adolescent nutrition programs in three states (likely Bauchi, Kebbi, and Sokoto 
States).  

We will answer the following research questions through this study: 

1. What are the dietary practices of adolescent boys and girls 10-19 years? 

2. What norms and aspirations related to food and nutrition influence dietary practices of 
adolescent boys and girls 10-19 years? 

3. What are acceptable platforms that are acceptable for promotion of adolescents' nutrition? 

This section presents the study design, population, sampling plan, data collection methods, and data 
analysis approach. 

 

c) WORK PLAN - ACTIVITIES/TASKS 
 
The purpose of the SOW is to complete qualitative data collection in Nigeria to answer the research 
questions outlined in Section B. The Offeror will facilitate coordination with the appropriate 
regional and district government authorities, train data collectors who are fluent in Hausa and 
relevant local languages, organize and complete data collection per a study protocol provided by 
USAID Advancing Nutrition, conduct high quality qualitative data collection, implement quality 
control and data management procedures, and provide high quality transcripts for the focus group 
discussions. The Offeror’s familiarity with the district, experience going through IRB/ethical 
research clearance in Nigeria, and ability to liaise with government officials is required. The Offeror 
must also have expertise in qualitative data collection, including participatory approaches, and have 
an understanding of nutrition and dietary practices in particular. Experience working with USAID-
funded projects and adolescents is a plus.   
 
The Offeror will be expected to complete the study activities based on the study protocol developed 
by USAID Advancing Nutrition and outlined below. The methods are subject to change based on 
mutual agreement of USAID Advancing Nutrition and the Offeror. 
 
 

Study type: Qualitative formative research  
 
Study location: Three states of Nigeria, with a focus on the North (likely Bauchi, Kebbi, and Sokoto 
States). Within the States, USAID Advancing Nutrition will provide a list of two communities (one 
urban and one rural) per district for data collection. USAID Advancing Nutrition will also provide 
points of contact for USAID implementing partners in each district for the Offeror to liaise with to 
conduct the sampling.  
 
Study population: The study population are older adolescent girls (15-19 years), younger 
adolescent girls (10-14 years), adolescent boys (10-19 years), and their influencers (teachers, 
community leaders, health workers, parents, husbands). The adolescents will include those that are 
in and out-of-school in urban and rural areas in the three chosen states.  
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Sampling plan and sample size:  The Offeror will conduct a total of 36 FGDs, with 12 in each state 
(see table 2). The 12 FGDs in each state will include 2 per adolescent group (pregnant girls 15-19 
years, non-pregnant girls 15-19 years, younger adolescent girls 10-14 years, older adolescent boys 
15-19 years and younger adolescent boys 10-14 years) and 2 FGDs with influencers.  
 
USAID Advancing Nutrition will request partners implementing health and nutrition programs or 
working with adolescents to introduce us to community leaders. The community leaders will assist 
in identifying adolescent FGD participants to capture diversity in the community (e.g., socio-
economic status, in-school and out-of-school adolescents). The Offeror will also work with 
community leaders and others to assist in identifying key influencers in the community, including 
teachers, religious leaders, elders, traditional birth attendants, etc. The Offeror will purposively 
select at least 6 participants per FGD. Since we intend to also speak to older adolescent girls before 
they become pregnant, the Offeror will ask or ascertain in a culturally appropriate manner if older 
adolescent girls are pregnant or have a child before recruiting them for the appropriate FGDs. 
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Table 2. Target sample size for FGDs per participant category  

 
 

Group State 1 State 2 State 3 Total FGDs Total participants 

Adolescent girls 10-14 
years 

Urban: 1  

Rural: 1 

Urban: 1  

Rural: 1 

Urban: 1  

Rural: 1 

6 36 (6 participants 
per FGD) 

Pregnant adolescent 
girls 15-19 years 

Urban: 1  

Rural: 1 

Urban: 1  

Rural: 1 

Urban: 1  

Rural: 1 

6 36 

Non-pregnant adolescent 
girls 15-19 years  

Urban: 1  

Rural: 1 

Urban: 1  

Rural: 1 

Urban: 1  

Rural: 1 

6 36 

Adolescent boys 10-14 
years 

Urban: 1  

Rural: 1 

Urban: 1  

Rural: 1 

Urban: 1  

Rural: 1 

6 36 

Adolescent boys 15-19 
years 

Urban: 1  

Rural: 1 

Urban: 1  

Rural: 1 

Urban: 1  

Rural: 1 

6 36 

Influencers Urban: 1  

Rural: 1 

Urban: 1  

Rural: 1 

Urban: 1  

Rural: 1 

6 36 

Total  12 (72 participants) 12 (72participants) 12 (72 participants) 36 216 
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Data collection methods: The Offeror will conduct separate FGDs with adolescents by age group 
and gender and their influencers (teachers, community leaders, health workers, parents, husbands). 
The FGDs will include discussion questions as well as participatory exercises as are appropriate for 
collecting data from younger adolescents.    

The FGDs with adolescents will cover the following topics: 

● How adolescents spend their time  

● What, when, and with whom adolescents eat  

● Adolescent autonomy and decision-making related to food  

● Trusted information sources on food for adolescents 

● Suggestions for interventions to encourage consumption of nutritious foods among peers 

● Aspirations of adolescent girls and boys 

The FGDs with influencers will cover the following topics, including differences by adolescent age 
group and gender: 

● Factors that influence nutritional status of adolescents in the community 

● Role of family and community members to ensure good nutrition among adolescents 

● Sources of food in the community and adolescents’ access to those food sources 

● Suggestions for interventions to encourage consumption of nutritious foods among 
adolescents in the community 

The Offeror  will also administer the diet quality questionnaire (DQQ) to adolescents with all FGD 
participants after completion of the FGDs. The DQQ will provide dietary intake of both boys and 
girls of this age group in the northern states using a standardized metric. The recall period will be 
24-hours and include all food consumed by the adolescent, whether inside or outside the home. The 
DQQ methodology uses a sentinel food list approach to quickly identify consumption of food groups 
using a series of binary questions. The DQQ assesses consumption of 29 food groups across three 
broad categories—plant foods,1 animal-source foods,2 and foods to limit3 (Global Diet Quality 
Project 2022). These food groups can be aggregated to construct common dietary indicators like 
minimum dietary diversity for women (MDD-W).  

 

USAID Advancing Nutrition will develop the FGD guides in English and provide them to the Offeror. 
Several of the questions in the FGD guide are adapted from existing adolescent nutrition formative 
research studies (USAID Advancing Nutrition 2021b; Fleming et al. 2020). The Offeror will translate 
and backtranslate the guides into Hausa. They will also pretest the guides in an area that is not a 
part of the study. After the pre-test, USAID Advancing Nutrition and the Offeror will finalize the data 
collection guides. A DQQ for Nigeria is already available (Global Diet Quality Project n.d.) and USAID 
Advancing Nutrition will share it with the Offeror. The Offeror will translate and backtranslate this 
version of the DQQ in Hausa before administering it. They will also pre-test the DQQ to ensure it 

                                                        
1 Foods made from refined grains, whole grains, white roots/tubers, legumes, nuts and seeds, vitamin A-rich orange vegetables, dark 
leafy green vegetables, other vegetables, vitamin A-rich fruits, citrus, and other fruits (Global Diet Quality Project 2022). 
2 Eggs, fluid milk, cheese, yogurt, processed meats, unprocessed red meat (ruminants), unprocessed red meat (non-ruminant), poultry, 

and fish and seafood (Global Diet Quality Project 2022). 
3 Baked sweets; other sweats; sodas, energy drinks, and sports drinks; fruit juice and fruit-flavored drinks; sweet tea, coffee, and cocoa; 
packed ultra-processed salty snacks, instant noodles, deep fried foods, and fast foods (Global Diet Quality Project 2022). 

https://www.zotero.org/google-docs/?RMSe48
https://www.zotero.org/google-docs/?RMSe48
https://www.zotero.org/google-docs/?HIjMBN
https://www.zotero.org/google-docs/?MSA5gK
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captures foods eaten by adolescents in the northern states. After the pre-test, USAID Advancing 
Nutrition and the data collection firm will finalize the DQQ.  

The Offeror will audio record the FGDs and will submit transcripts of the audio recordings in 
English to USAID Advancing Nutrition. The Offeror will also document the outputs of participatory 
exercises, including drawings or other materials produced by the adolescents. They will record the 
DQQ data by completing paper-based or mobile questionnaires. If they used paper-based 
questionnaires, the data will be double entered into MS Excel upon completion.  

 
Informed consent and research ethics: USAID Advancing Nutrition will submit the formative 
research study protocol to Helen Keller ’s Institutional Review Board. We will also submit the 
protocol to the National Health Research Ethics Committee in Nigeria and the ministries of health in 
three chosen states.  
 
We will take verbal informed assent/consent from all participants prior to the FGDs as appropriate. 
The informed consent script will include: 1) the purpose of the study, 2) how the data will be used, 
3) that participation is voluntary and associated with minimal risk due to the non-sensitive nature 
of the study, and 4) we will keep their identity confidential. It will also state that participation will 
take one to one and a half hours. For participants under 18 years of age, we will first obtain 
informed consent from their parents or guardians. We will then obtain the adolescent’s verbal 
assent to participate in the study. Although we will record all FGDs, we will not record any 
personally identifying information about participants (recording will begin after participants have 
introduced themselves).  

We will store hardcopy data in a locked room and electronic data on password protected devices. 
We will use Google Drive to transfer data (audio recordings and transcripts) electronically. Finally, 
we will train data collectors on research ethics, confidentiality, and data security.   

 
COVID-19 precautions: The research team will monitor COVID-19 transmission rates in Nigeria 
and follow national as well as USAID/Nigeria public health guidelines. The research team and 
participants will wear a mask indoors and conduct the FGDs outdoors or in a well ventilated room, 
as much as possible. During recruitment, participants will be reminded to 

 

stay home if they are not feeling well the day of the FGD. 
 
Tasks: To complete the SOW, the Offeror will complete the following tasks, which correspond to 
the list of services below: 
 
1. Data collector recruitment and training plans:  

a. The Offeror will develop a short recruitment plan, including the number of data collectors to 
be hired, their qualifications, and timeline for recruitment. The plan will be reviewed by 
USAID Advancing Nutrition and their comments shall be integrated into the final draft. 

b. The Offeror will also develop a plan for data collector training, including the schedule, 
agenda, and content for data collection training. The training content will include 
respondent selection; adherence to protocol; interview techniques, including methods for 
dealing with uncooperative or hostile individuals; and the consequences of falsifying data. 
With support from USAID Advancing Nutrition, the training will also include training on 
how to implement and document the specific participatory and cognitive mapping 
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techniques that will be part of the tools (e.g., pile sorts, free listing, drawing exercises, and 
completing stories). The Offeror will develop training materials needed for the training, 
such as background documents and an interviewer manual. The plan will be reviewed by 
USAID Advancing Nutrition and their comments shall be integrated into the final draft. 

 
2. Quality control, data management, and data security:  

a. The Offeror will develop a plan outlining how they will assure quality throughout the data 
collection process and ensure quality of final detailed, focus group discussion transcripts. 
The plan will be reviewed by USAID Advancing Nutrition and their comments shall be 
integrated into the final draft. 

b. The Offeror will develop a data management and data security plan to ensure that data is 
handled properly, and confidentiality is ensured. The plan will be reviewed by USAID 
Advancing Nutrition and their comments shall be integrated into the final draft. 

c. Throughout, the Offeror will implement the data quality control, management, and security 
plans throughout.  

 
3. Data collection preparations:  

a. Submit appropriate IRB/research ethics application in Nigeria.  
b. Obtain relevant Nigerian IRB/research ethics approvals and any needed approvals from 

local officials or community leaders.  
c. Develop a field plan for how the data collection will be executed, including team structure, 

schedule, sampling and respondent recruitment, engagement with local authorities/leaders, 
etc. The plan will be reviewed by USAID Advancing Nutrition and their comments shall be 
integrated into the final draft. 

4. Translation:  
a. The Offeror will provide comments on the data collection tools provided by USAID 

Advancing Nutrition based on their experience collecting qualitative data in Nigeria. USAID 
Advancing Nutrition will update the tools as needed.  

b. The Offeror will translate and back translate the revised data collection tools into Hausa.  
c. The Offeror will also translate and back translate the consent script provided by USAID 

Advancing Nutrition.  
d. The Offeror will translate the interview transcripts from Hausa into English. 

 
5. Data collector training:  

a. The Offeror will carry out the data collector training as outlined in the training plan. USAID 
Advancing Nutrition may supervise the training at any time and may provide support on 
training as needed. Through the training, the Offeror will ensure that the data collectors 
understand the objectives of the study and of each focus group discussion question.  

b. As part of the training, the Offeror will pre-test the tools in a community that is not part of 
the sample. Based on the pre-test and the data collector feedback, the Offeror will provide 
written recommendations for edits to the tool, including for improved clarity, word choice, 
and flow. The main purpose of the pre-test is to ensure that questions are easily understood 
by the target audience. USAID Advancing Nutrition will make any necessary modifications 
to the tools after the pre-test. The Offeror will be responsible for making sure any updates 
are reflected in the final translated tools. 

c. The Offeror will write a short summary report on the training and any recommendations 
for adjusting the tools or data collection procedures based on the pre-test or data collector 
feedback.  
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6. Complete data collection  
a. The Offeror will carry out the data collection as outlined in the protocol provided by USAID 

Advancing Nutrition. The Offeror will complete 36 focus group discussions as detailed 
above in Table 2.   

b. The Offeror will promptly update USAID Advancing Nutrition of any problems that arise 
during data collection so that they can be quickly addressed.  

c. The Offeror will ensure that the data collection is high quality and that the sampling and 
recruitment plans are followed.  

d. The Offeror will audio record all focus group discussions (with consent) and produce 
transcripts in English using a transcript template provided by USAID Advancing Nutrition. 
Specific data collection templates will also be provided for the participatory exercises.  

On a daily basis during data collection, the Offeror will upload recordings of focus group discussions 
completed that day for review and spot checks by USAID Advancing Nutrition. On a daily basis, the 
Offeror will also update the data collection. 

 

a. log using the template provided by USAID Advancing Nutrition.  
b. Within the first 3 days of data collection, the Offeror will provide raw DQQ data and draft 

transcripts for at least one focus group discussion per data collector for USAID Advancing 
Nutrition review.  

c. After the first week, raw DQQ data and draft transcripts in English will be uploaded on a 
weekly basis until data collection is completed. USAID Advancing Nutrition will review the 
DQQ data and spot check the draft transcripts.  

 
2. Complete field report  

a. The Offeror will produce a field report describing data collection completed, final sample, 
and any issues faced. The report will be reviewed by USAID Advancing Nutrition and their 
comments shall be integrated into the final draft. 

 
3. Final data:  

a. The Offeror will complete final focus group discussion transcripts in English.  Special 
attention will be paid to ensure that the templates for the participatory exercises are 
properly completed. USAID Advancing Nutrition will review the transcripts for all focus 
group discussions and the Offeror will revise the transcripts based on USAID Advancing 
Nutrition comments.  

b. The Offeror will compile and clean the DQQ data in .csv format and produce a 
corresponding codebook. The Offeror will revise the DQQ data and codebook as needed 
based on USAID Advancing Nutrition feedback. 

 
Throughout, the Offeror will remain in close contact with USAID Advancing Nutrition to ensure that 
both parties have a common understanding of the goals of the project and the approach to reaching 
them. The Offeror will keep USAID Advancing Nutrition up to date on tasks as well as any problems 
encountered and proposed solutions. USAID Advancing Nutrition will make final decisions about 
changes to the protocol or previously agreed upon plans.  
 
The Offeror will provide product/services as needed from on or about November 28, 2022 to on or 
about March 31s, 2023 for the fixed rates established in the Price Sheet (Annex C). 
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Products/Services Specifications 
for Supplying a Fixed Price Proposal 

 
Line 
Item 

Product/Service Description Unit Quant. 

1 
Develop plan for and recruit data collectors, and prepare plans and materials for 
data collector training  

Plan   1 

2 
Develop and implement data quality control, cleaning and management, and 
security plan 

Plan  1 

3 
Prepare for data collection, including developing and implementing field plan for 
data collection and obtaining any needed IRB/research ethics approvals 

Plan  1 

4 Translate and back translate data collection tools and consent script into Hausa Tools  4 

5 
Hold data collector training, pre-test, and write summary report with 
recommendations  

Report 1 

6 
Complete qualitative data collection  Focus 

group 
discussions 

36 

7 
Complete DQQ with focus group discussion participants  Responden

t  
180 

8 
Produce field report describing data collection completed, final sample, and any 
issues faced 

Report 1 

9 
Produce clean, final focus group transcripts using template provided by USAID 
Advancing Nutrition 

Focus 
group 

discussions 
36 

10 
Produce clean, final DQQ dataset (.csv) and codebook Responden

t 
180 

 

 

DELIVERABLES AND SCHEDULE 
 
 
The table below presents the tasks expected, deliverables required, and a schedule for delivery 
(including due dates). Offerors are requested to propose a payment schedule as part of their cost 
proposal. 

 

(Tentative) 
Due Date 

Deliverable Name 
and # 

Deliverable Description 

December 2, 
2022 

Data collector 
recruitment and 

Written plans outlining: 1) plan for recruiting data 
collectors, including number of data collectors to be hired, 
qualifications, and timeline for recruitment, etc.; and 2) 
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training materials 
(Deliverable 1) 

plan for training data collectors, including schedule and 
agenda for data collection training (including mock 
interviews and pre-test) and relevant training materials 
(e.g., background documents that will be provided, 
interviewer manuals). 

December 9, 
2022 

Data quality 
control, cleaning 
and management, 
and security plan 
(Deliverable 2)  

Written plan outlining: 1) how quality will be monitored 
and controlled (e.g., supervisor role, spot-checks, data 
reviews), 2) how DQQ data and transcripts will be cleaned 
and reviewed; and 3) how data will be stored and 
transferred (and how frequently), including data 
permissions, managing personally identifiable information 
(PII), and respondent ID formats.   

December 
16, 2022 

Field plan 
(Deliverable 3) 

Detailed plan for data collection, including team structure, 
schedule, sampling and respondent recruitment, 
engagement with local authorities/leaders, etc. 

December 
16, 2022 

Translated data 
collection tools and 
consent script 
(Deliverable 4) 

Written feedback on data collection instruments provided 
by USAID Advancing Nutrition (e.g., on content, relevance 
for local context, clarity, flow), and tools and consent script 
that have been translated and back translated into local 
languages.  

January 6, 
2023 

Data collector 
training held and 
pre-test data 
(Deliverable 5) 

Written summary of data collectors who attended the 
training, topics covered in training, and key 
questions/suggested revisions to data collection plan and 
tools based on training and pre-test. Revise/finalize guides 
based on training and pre-testing based on discussions 
with USAID Advancing Nutrition. Recordings, transcripts 
and the DQQ dataset will also be provided from the pre-
test.  

January 27, 
2023 

Recordings, draft 
transcripts, data 
collection log, and 
raw dataset 
(Deliverable 6) 

On a daily basis, recordings will be uploaded during data 
collection in a secure Google Drive folder provided by 
USAID Advancing Nutrition and the data collection log will 
be updated (USAID Advancing Nutrition will provide a log 
template). Within the first 3 days of data collection, upload 
raw DQQ dataset (.csv) and draft transcripts from at least 
one focus group discussion per data collector. USAID 
Advancing Nutrition will provide a template for the 
transcripts and DQQ dataset. After the first week, draft 
transcripts and raw DQQ data will be uploaded weekly.  

February 
15, 2023 

Final field report 
(Deliverable 7) 

Final report summarizing data collected, final sample size, 
and any issues and mitigation strategies. 

February 
24, 2023 

Final transcripts 
and dataset 
(Deliverable 8) 

Final, clean focus group discussion transcripts and DQQ 
dataset and codebook (.csv) incorporating any feedback 
provided on draft transcripts and datasets in format 
requested by USAID Advancing Nutrition. 
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d) Qualifications 
The data collection firm will have significant experience implementing qualitative research studies, 
including focus group discussion and participatory research methods. The firm will also have 
experience implementing structured questionnaires, and experience with dietary recall surveys is a 
plus. The firm will also have experience conducting research with adolescents and in the north of 
Nigeria. Finally, the firm will have expertise in public health and nutrition.  
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Deliverables and Illustrative Timeline 

DELIVERABLES AND SCHEDULE 
 
 
The table below presents the tasks expected, deliverables required, and a schedule for delivery 
(including due dates). Offerors are requested to propose a payment schedule as part of their cost 
proposal. 

 

(Tentative) 
Due Date 

Deliverable Name 
and # 

Deliverable Description 

December 2, 
2022 

Data collector 
recruitment and 
training materials 
(Deliverable 1) 

Written plans outlining: 1) plan for recruiting data 
collectors, including number of data collectors to be hired, 
qualifications, and timeline for recruitment, etc.; and 2) 
plan for training data collectors, including schedule and 
agenda for data collection training (including mock 
interviews and pre-test) and relevant training materials 
(e.g., background documents that will be provided, 
interviewer manuals). 

https://www.zotero.org/google-docs/?cNEyLb
https://www.zotero.org/google-docs/?cNEyLb
https://www.zotero.org/google-docs/?cNEyLb
https://www.zotero.org/google-docs/?cNEyLb
https://www.zotero.org/google-docs/?cNEyLb
https://www.zotero.org/google-docs/?cNEyLb
https://www.zotero.org/google-docs/?cNEyLb
https://www.zotero.org/google-docs/?cNEyLb
https://www.zotero.org/google-docs/?cNEyLb
https://www.zotero.org/google-docs/?cNEyLb
https://www.zotero.org/google-docs/?cNEyLb
https://www.zotero.org/google-docs/?cNEyLb
https://www.zotero.org/google-docs/?cNEyLb
https://www.zotero.org/google-docs/?cNEyLb
https://www.zotero.org/google-docs/?cNEyLb
https://www.zotero.org/google-docs/?cNEyLb
https://www.zotero.org/google-docs/?cNEyLb
https://www.zotero.org/google-docs/?cNEyLb
https://www.zotero.org/google-docs/?cNEyLb
https://www.zotero.org/google-docs/?cNEyLb
https://www.zotero.org/google-docs/?cNEyLb
https://www.zotero.org/google-docs/?cNEyLb
https://www.zotero.org/google-docs/?cNEyLb
https://www.zotero.org/google-docs/?cNEyLb
https://www.zotero.org/google-docs/?cNEyLb
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December 9, 
2022 

Data quality 
control, cleaning 
and management, 
and security plan 
(Deliverable 2)  

Written plan outlining: 1) how quality will be monitored 
and controlled (e.g., supervisor role, spot-checks, data 
reviews), 2) how DQQ data and transcripts will be cleaned 
and reviewed; and 3) how data will be stored and 
transferred (and how frequently), including data 
permissions, managing personally identifiable information 
(PII), and respondent ID formats.   

December 
16, 2022 

Field plan 
(Deliverable 3) 

Detailed plan for data collection, including team structure, 
schedule, sampling and respondent recruitment, 
engagement with local authorities/leaders, etc. 

December 
16, 2022 

Translated data 
collection tools and 
consent script 
(Deliverable 4) 

Written feedback on data collection instruments provided 
by USAID Advancing Nutrition (e.g., on content, relevance 
for local context, clarity, flow), and tools and consent script 
that have been translated and back translated into local 
languages.  

January 6, 
2023 

Data collector 
training held and 
pre-test data 
(Deliverable 5) 

Written summary of data collectors who attended the 
training, topics covered in training, and key 
questions/suggested revisions to data collection plan and 
tools based on training and pre-test. Revise/finalize guides 
based on training and pre-testing based on discussions 
with USAID Advancing Nutrition. Recordings, transcripts 
and the DQQ dataset will also be provided from the pre-
test.  

January 27, 
2023 

Recordings, draft 
transcripts, data 
collection log, and 
raw dataset 
(Deliverable 6) 

On a daily basis, recordings will be uploaded during data 
collection in a secure Google Drive folder provided by 
USAID Advancing Nutrition and the data collection log will 
be updated (USAID Advancing Nutrition will provide a log 
template). Within the first 3 days of data collection, upload 
raw DQQ dataset (.csv) and draft transcripts from at least 
one focus group discussion per data collector. USAID 
Advancing Nutrition will provide a template for the 
transcripts and DQQ dataset. After the first week, draft 
transcripts and raw DQQ data will be uploaded weekly.  

February 
15, 2023 

Final field report 
(Deliverable 7) 

Final report summarizing data collected, final sample size, 
and any issues and mitigation strategies. 

February 
24, 2023 

Final transcripts 
and dataset 
(Deliverable 8) 

Final, clean focus group discussion transcripts and DQQ 
dataset and codebook (.csv) incorporating any feedback 
provided on draft transcripts and datasets in format 
requested by USAID Advancing Nutrition. 

 
 
Anticipated Contracting Period and Award Mechanism 
The anticipated period of the resulting award is expected to be 4 months beginning on or about 28 
November 2022 to March 31, 2023. Bidders must clearly identify “start-up” support costs, if any, required 
to commence services. 
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Helen Keller Intl intends to award an all-inclusive fixed price to the winning offer. No profit, fees, taxes, or 
additional costs can be added after award. This RFP is subject to all the terms and conditions of the resulting 
contract.  Any resultant award will be governed by these terms and conditions.  
 
 
SECTION 3: PROPOSAL INSTRUCTIONS 
The Bidder’s proposal will consist of two separate documents:  
 
Part 1 - Technical Offer 
Part 2 – Financial Offer 
 
The Technical Offer and the Financial Offer (altogether “proposal”) must be submitted separately. The 
Bidder should not include any cost data in the Technical Offer. 
 
The proposal should be concisely presented and structured, and should explain in detail the Bidder’s 
availability, experience and resources to provide the requested services.  
 
PROPOSAL SUBMISSION DEADLINE AND REQUIREMENTS  
 
Offerors are encouraged to read the solicitation in its entirety and ensure that their proposal addresses all 
of the requirements and items cited in the instructions and meets the selection criteria.  
 
All questions regarding this RFP should be submitted in writing (by email) to the name and address as 
provided. Please note that the deadline for receiving any questions is 5:00 p.m. EST on November 11, 
2022. No responses will be provided to questions which are put forth in a manner different than stipulated 
in this paragraph or received after the specified deadline. Responses to questions and requests for 
clarification will be provided and accessible to all prospective Offerors by 5:00 p.m. EST on November 15, 
2022, keeping the sources of the questions confidential. 
 
The Offeror shall submit a proposal addressing the terms and conditions of this RFP by 5:00 p.m. Eastern 
Standard Time (EST) on November 18, 2022, to the name and email address as provided. The written 
proposals should be delivered by e-mail. Late offers (i.e., proposals received after the closing date and 
time) will not be accepted or considered. 
 
No more than one (1) proposal may be submitted by each Offeror. However, the Technical and Business 
Proposals will need to be submitted separately in two (2) clearly marked PDFs. The written proposals should 
be in English, must reference the RFP number in the subject line of an email, should be developed in 
accordance with the requirements stated in this RFP, including this section, Statement of Work, as well as 
any related Product/Service Specifications. The proposal must be provided on vendor letterhead and should 
not be of excessive length. 
 
Additionally, before opening Financial Proposals, HKI may request interviews, presentations and/or demos 
(which could be done virtually) from a short list of vendors where information relevant to the proposal will 
need to be presented. 
 
 
Both the Technical Offer and Financial Offer must be submitted with a Cover Letter which must include 
the following information and must be signed and stamped by an authorized representative of the Bidder 
organization:  
 

i. Date of Submission of the Proposal 
ii. Term of proposal validity (minimum {90} days) 
iii. Name of the company/organization  
iv. Name and title of authorized representative of organization  
v. Type of company/organization 
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vi. Address  
vii. Telephone  
viii. E-mail  
ix. Taxpayer Identification Number  
x. Other required documents that shall be included as attachments to the cover letter:  

a) Copy of registration or incorporation in the public registry, or equivalent document from the 
government office where the bidder is registered.  

b) Copy of company tax registration, or equivalent document.  
c) Copy of trade license, or equivalent document.  
d) Copy year-end financial statements for the past three years 

 
Bidders must also submit a signed Conflict of Interest Declaration Form. This form will be assessed to 
establish whether the Bidder has any present or potential future conflict of interest according to the definition 
in Annex A. If the conclusion is reached that any conflict of interest declared by the Bidder could have a 
negative impact on the Bidder’s ability to perform the Service, Helen Keller Intl may decide to reject the 
submitted proposal. Failure to accurately complete the Conflict of Interest Declaration Form may also lead 
to the rejection of the submitted proposal. 
 
Part 1: TECHNICAL OFFER  
 
 
The Technical and Financial Proposals must contain the following required information: 
 
I. Technical Volume 
i) Technical Proposal 
A concise technical proposal, not to exceed fifteen (15) pages in length (of double-spaced text in 12 pt font), 
on how the Offeror will carry out the activity with a detailed work plan and schedule of tasks. 
 
The proposal should be on Offeror’s letterhead and signed by the authorized person. Make sure to include: 
● Detailed approach and specifications as requested in the attached Statement of Work; 
● Estimated delivery period of services (to the address specified in the Statement of Work) to fulfill 
the Statement of Work; 
● Validity period of proposal, no less than the offer validity period established below (90 days). 
 
ii) Qualifications, Capabilities and Past Performance 
Provide a description of the Offeror’s capability and experience in undertaking this task. The Offeror must 
submit:  
● A Capabilities Statement; 
● Complete the attached Past Performance Information Table (see Annex D); and 
● Resumes / CVs of key proposed personnel. 
 
The Capabilities Statement, Past Performance information, and proposed personnel will be used to 
establish the Offeror as a responsible contractor. 
 
The Capabilities Statement shall not exceed three (3) pages in length and will be used to evaluate the 
Offeror’s organizational and technical capacity, in relation to the Product/Services Specifications provided. 
The Capabilities Statement must include, but is not limited to: size of the agency/firm, financial resources 
available to complete this work, staffing competencies and capabilities, past experience performing similar 
work for/with other organizations/companies (especially those supporting the work of the U.S. Agency for 
International Development) and/or in the similar (country/geographic) context, and a company profile and/or 
brochure.  
 
The Capabilities Statement must also include a statement that the Offeror has adequate IT, office and 
similar equipment and other necessary resources to carry out and complete the work specified in the SOW 
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should the work need to be performed remotely/virtually due to the impact of COVID-19 and the related 
circumstances beyond either party’s control. 
 
Please be advised that no international travel will be authorized under this activity. All individuals working 
on this activity must be in Nigeria already. 
 
Past performance information should include the name, address, email address, telephone, and contact 
name for past and current clients for whom similar services have been provided. Please provide at least 
three references from the past two years. 
 
iii) Other (optional) 
A set of relevant attachments to the proposal (optional) which further document or explain the Offeror’s 
approach and qualification, for example: 
● Letters of reference; 
● Other sample work, etc. 
 
Part 2: FINANCIAL OFFER  
 
This contract will be issued as a firm fixed price contract with payment made against deliverables against 
services/products.  Helen Keller Intl will only issue payment via electronic payment methods and all bank 
accounts must be in the name of the company/organization only.   
 
As part of the Financial Offer, Bidders must include a detailed budget expressed in Nigeria Naira, with an 
accompanying budget narrative, submitted in Microsoft Word, describing the basis for the listed cost 
elements. Supporting information should be provided in sufficient detail to allow a complete analysis and 
determination of reasonableness of each cost element. Bidders are required to include and clearly label all 
costs deemed necessary to complete the work called for hereunder.  

 
The Financial Offer template can be found in Annex C and must include the following 

 
1. Labor Cost: The Bidder must provide information related to team structure, daily rates and Level of 
Effort (LoE) (measured in days) for the deliverables listed. Please state assumptions made when 
submitting the cost information including any additional options, and stating all conditions.  
 
2. Other Direct Costs: The Bidder should provide a breakdown estimate of other main direct costs which 
are considered necessary for completion of the work. Other direct costs will cover transportation costs, 
visa, and per diem. Any other direct costs shall be agreed prior with Helen Keller Intl.  
 
3. Indirect Rates and Fixed Fee: If it is an Bidder’s regular practice to budget indirect rates, e.g. 
overhead, fringe, G&A, administrative, or other rate, Bidders must explain the rates and the rates’ base 
of application in the budget narrative. Helen Keller Intl reserves the right to request additional 
information to substantiate an Bidder’s indirect rates. Proposed fixed fee must also be explained in the 
budget narrative and represented as a separate line item in the budget. 

 
SECTION 4: Evaluation Criteria and Basis for Award 
Helen Keller Intl will follow a Best Value Trade-Off selection methodology. Helen Keller Intl may award to 
an eligible, responsible firm whose proposal is most advantageous to the program, with price and other 
factors considered proposal, including but not limited to compliance with the requirements of the RFP 
without material deviation. Bidders may not modify non-responsive offers after the proposal deadline in 
order to make them responsive. However, Helen Keller Intl may request an Bidder to clarify its offer as 
long as no material deviation exists.  
 
The criteria below will serve as the basis upon which proposals will be evaluated. Selection will be based 
principally on the technical merits of the proposals, but price and other factors will be considered, and 
award will be made only if the proposal is determined to be technically acceptable and cost reasonable.  
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For the purpose of selection, the evaluation will be based on an integrated assessment of the 
proposal, including, but not limited to, the following: 

● Conformity to required specifications, 
● Technical capability and expertise (as reflected in completed Capabilities Statement and 

proposed personnel), 
● Past performance (as required in Annex D),  
● Financial viability of the vendor, 
● Cost/budget proposal to ensure competitive pricing (as provided for in the completed Price 

Sheet – Annex C), 
● Ability to meet the deliverables requirements, i.e., deliver the requested goods and/or 

services by the required date(s), 
● Overall responsiveness to the RFP. 

 
 
SECTION 5: Source of Funding and Authorized Geographic Code  
Any award resulting from this RFP will be financed by USAID funding and will be subject to U.S. 
Government and USAID regulations. The authorized USAID geographic code for this RFP and any resulting 
contract is Code 937. A description of this code is available in USAID’s Automated Directives System, ADS 
310 (http://www.usaid.gov/policy/ads/300/310.pdf). All commodities and services supplied under any award 
resulting from this RFP must meet this geographic code in accordance with the US Code of Federal 
Regulations (CFR), 22 CFR 228.} 
 
SECTION 6: Proposal Validity, Submission Deadline and Instructions 
Proposals should have a {90-day} validity period from the proposal submission date, as provided in the 
Cover Letter.  
 
Proposals must be submitted electronically by the deadline listed on the cover page of this RFP by E-mail 

to Nigeria-procurement@hki.org indicating in the subject line of the e-mail the company 

name and the RFP number.  
 
A full proposal submission will include the following documents, all of which must reference the RFP number 
as stated on the cover page of this document: 

- Cover Letter 
- Technical Offer 
- Financial Offer 
- Conflict of Interest Disclosure Form 
- {USAID Contract Provisions  
- Copies of Bidder legal registration documents 
- Other pertinent information relevant to the proposal submission  

 
QUESTIONS: No verbal questions will be entertained, either in person or via telephone.  However, Helen 
Keller Intl will take written questions about this RFP until the date specified on the cover page of this 

document. Any questions related to this RFP should be addressed to Nigeria-
procurement@hki.org In order to ensure fairness, Helen Keller Intl’s response to all questions 

deemed relevant will be communicated to all potential Bidders, ensuring the original requestor’s anonymity. 
 
SECTION 7: Negotiations  
Best offer proposals are requested. It is anticipated that an award will be made solely on the basis of the 
original offers received. However, Helen Keller Intl reserves the right to conduct discussions, negotiations 
and/or request clarifications prior to awarding a contract. Furthermore, Helen Keller Intl reserves the right 
to conduct a competitive range and to limit the number of bidders in the competitive range to permit an 
efficient evaluation environment among the most highly-rated proposals. Highest-rated bidders, as 
determined by the technical evaluation committee, may be asked to submit their best prices or technical 

mailto:Nigeria-procurement@hki.org
mailto:Nigeria-procurement@hki.org
mailto:Nigeria-procurement@hki.org
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responses during a competitive range. At the sole discretion of Helen Keller Intl, bidders may be 
requested to conduct oral presentations. If deemed an opportunity, Helen Keller Intl reserves the right to 
make separate awards per component or to make no award at all. 
 
SECTION 8: Terms of the Solicitation  
1. Issuance of this RFP does not constitute an award commitment on the part of Helen Keller Intl, nor 

does it commit Helen Keller Intl to pay for costs incurred in the preparation and submission of a bid.  
 
2. Attached files are integral part of this RFP. 
 
3. Helen Keller Intl may contact Bidders to confirm contact person, address, bid amount and to confirm 

that the proposal was submitted for this solicitation. 
 
4. False Statements: Bidders must provide full, accurate and complete information as required by this 

solicitation and its attachments. 
 

5. Conflict of Interest Disclosure: In Annex A Bidders must provide disclosure of any past, present or future 
relationships with any parties associated with the issuance, review or management of this solicitation 
and anticipated award.  Failure to provide full and open disclosure may result in Helen Keller Intl having 
to re-evaluate selection of a potential Bidders. 

 
6. Right to Select/Reject: Helen Keller Intl reserves the right to select and negotiate with those firms it 

determines, in its sole discretion, to be qualified for competitive proposals and to terminate negotiations 
without incurring any liability.  Helen Keller Intl also reserves the right to reject any or all proposals 
received without explanation.  

 
7. Reserved rights: All RFP responses become the property of Helen Keller Intl and Helen Keller Intl 

reserves the right in its sole discretion to:  
a. To disqualify any offer based on Bidder’s failure to follow solicitation instructions; 
b. To waive any deviations by Bidders from the requirements of this solicitation that in Helen Keller 

Intl’s opinion are considered not to be material defects requiring rejection or disqualification or 
where such a waiver will promote increased competition; 

c. Extend the time for submission of all RFP responses after notification to all Bidders; 
d. Terminate or modify the RFP process at any time and re-issue the RFP to whomever Helen Keller 

Intl deems appropriate; 
e. Issue an award based on the initial evaluation of offers without discussion; 
f. Award only part of the activities in the solicitation or issue multiple awards based on solicitation 

activities. 
 
8. Bidders and its proposed personnel shall disclose any factors that could limit the organization’s ability 

to independently perform the services such as relationship with counterpart employees, past 
employment, etc.  
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ANNEX A: Conflict of Interest Disclosure 
 
Helen Keller Intl Code of Conduct & Ethics Policy: In accordance with the Helen Keller Intl Code of 
Conduct and Ethics Policy, Helen Keller Intl requires full and open disclosure when dealing with 
procurement. As such, Helen Keller Intl employees must avoid any conflict of interest or the appearance of 
a conflict of interest. Helen Keller Intl employees must at all times provide full disclosure of their actions or 
relationships with prospective vendors, contractors, or consultants.  Helen Keller Intl employees shall not 
solicit, request, accept, or agree to accept any gift from a vendor or prospective vendor. 
 
Helen Keller Intl reserves the right to reject any or all quotes when considered to be in the best interest of 
the organization and/or the people it serves. All parties submitting a proposal in response to this Request 
for Proposal are obligated to disclose the existence of any actual or possible conflict of interest relating to 
every country included within their proposal in the attached Conflict of Interest Declaration Form. 
 
Failure to fully disclose such information could lead Helen Keller Intl to reject a proposal. If a party has no 
conflict to declare for any of the countries covered in their proposal, they may submit one form, listing all of 
the countries covered. 
 
“Conflict of Interest” means a situation in which an Bidder, or an Affiliate (as defined below), or a sub-
contractor (if any) of an Bidder, has interests (financial, organizational, personal, reputational or otherwise) 
that would or may appear to make it difficult for an Bidder to fulfill its obligations to Helen Keller Intl in its 
role as the vendor in an objective, independent and professional manner, or a situation in which it is 
reasonable to foresee that such an interest would arise. A Conflict of Interest may arise in the following 
circumstances, which are not exhaustive: 
i. a Bidder has been, or is involved in the design of a proposal or request for funding that has been, or 

will be submitted to Helen Keller Intl; 
ii. an Bidder has been, or is involved in the provision of advice to an entity that is a Principal Recipient or 

a Sub-recipient; 
iii. a Bidder has been, or is involved in, or has provided advice in relation to the procurement of goods 

and/or services by a Principal Recipient and/or a Sub-recipient; 
iv. a Bidder has been, or is involved in the provision of auditing services to a Principal Recipient and/or a 

Sub-recipient; or  
v. a Bidder has submitted an expression of interest, tender, bid or otherwise indicated interest in providing 

services of any nature to a Principal Recipient or a Sub-recipient that remains valid at the time of, and 
for the duration of the term of this Contract.  

 
“Affiliate” means a business concern, individual or other entity that, directly or indirectly: (i) controls or can 
control an Bidder; (ii) is controlled by, or can foreseeably be controlled by, an Bidder; or (iii) along with an 
Bidder, is controlled by, or can foreseeably be controlled by, the same third party. 
 
 
Bidder Conflict of Interest Declaration Form 
 
Please check one box below, as appropriate: 

 The Bidder hereby declares that it has read and understood the Conflict of Interest rules set forth 
in the Request for Proposals (RFP) and warrants that no Conflict of Interest exists on the part of 
the Bidder or an Affiliate of the Bidder, with regard to the services to be performed under the 
RFP. The Bidder hereby agrees to comply with the Conflict of Interest rules set forth in the 
Request for Proposals (RFP). 

 The Bidder wishes to disclose a real or potential Conflict of Interest situation(s) and propose 
mitigating action(s).  Note: if this box is checked, please describe in an attachment, in detail, the 
situation and present a proposed mitigation plan / arrangement for consideration by Helen Keller 
Intl. 

 
Bidder:  
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Signature:  

Printed Name:  

Title:  

Date:  
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` ANNEX B:  Format of CV to Be Used for Personnel (One Document Per Person) 

 
 
 
 

                                         OMB Control No: 0412-0520; Expiration Date: 3/31/2021 

CONTRACTOR EMPLOYEE BIOGRAPHICAL DATA SHEET 

The Privacy Act Statement is found at the end of this form. 
1. Name (Last, First, Middle) 
      

2. Contractor’s Name 
      

3. Employee’s Address (include ZIP code) 
      
 

 4. Contract Number 
      

 5. Position Under Contract 
      

6. Proposed  Salary 
      

7. Duration of Assignment 
 
      

8. Telephone Number (include area code) 
      

9. Place of Birth 
 
      

10. Citizenship (If non-U.S. citizen, give visa status) 
      

11. Names, Ages, and Relationship of Dependents to Accompany Individual to Country of Assignment 
 
      

12. EDUCATION  (include all college or university degrees) 13. LANGUAGE PROFICIENCY (see Instruction on Page 2) 

NAME AND LOCATION OF INSTITUTION MAJOR DEGREE DATE LANGUAGE 
Proficiency 

Speaking 
Proficiency 

Reading 

                                   

                                

14. EMPLOYMENT HISTORY (List last three (3) positions held by the individual) 

POSITION TITLE 
EMPLOYER’S NAME AND ADDRESS 

POINT OF CONTACT &TELEPHONE # 

Dates of Employment (M/D/Y) 

From To 

                        

                        

                        

15.  SPECIFIC CONSULTANT SERVICES (give last three (3) years). Continue on a separate sheet of paper, if required, to provide this information. 
 

SERVICES PERFORMED 
EMPLOYER’S NAME AND ADDRESS 

POINT OF CONTACT &TELEPHONE # 

Dates of Employment (M/D/Y) 

From To 

                        

                        

                        

16. RATIONALE FOR PROPOSED SALARY (Provide the basis for the salary proposed in Block 6 with supporting rationale for the market value of the position.   Continue on a separate 

sheet of paper, if required)  Salary definition – basic periodic payment for services rendered.  Exclude bonuses, profit-sharing arrangements, commissions, consultant fees, extra or overtime work 
payments, overseas differential or quarters, cost of living or dependent education allowances. 

 

17.  CERTIFICATION:     To the best of my knowledge, the above facts as stated are true and correct. 

Signature of Employee Date 
      

18. CONTRACTOR'S CERTIFICATION (To be signed by responsible representative of Contractor) 
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Contractor certifies in submitting this form that it has taken reasonable steps (in accordance with sound business practices) to verify the information in this form.  Contractor understands that USAID 
may rely on the accuracy of such information in negotiating and reimbursing personnel under this contract.  Certifications that are false, fictitious, or fraudulent, or that are based on inadequately 
verified information, may result in appropriate remedial action by USAID, taking into consideration all the pertinent facts and circumstances, ranging from refund claims to criminal prosecution. 

Signature of Contractor’s Representative Date 
      
 

 
 
 

 
                                                                                                               
 
 
 

 

ANNEX C Financial Offer Format   

 

Summary Budget 
  

[INSERT PERIOD] 
TOTAL AMOUNT  

(IN USD$) 

I. PERSONNEL  $                                                     -     $                                       -    

II. FRINGE BENEFITS  $                                                     -     $                                       -    

III. CONSULTANTS  $                                                     -     $                                       -    

IV. TRAVEL & TRANSPORTATION  $                                                     -     $                                       -    

V. PROGRAM ACTIVITIES  $                                                     -     $                                       -    

VI. OTHER DIRECT COSTS  $                                                     -     $                                       -    

TOTAL DIRECT COSTS  $                                                     -     $                                       -    

VII. INDIRECT COSTS  $                                                     -     $                                       -    

TOTAL PROJECT COST  $                                                     -     $                                       -    

 
 
 

   Cost Category   %    Rate   /Unit   Total 
(USD)  

 Notes:  

I. PERSONNEL   

   (limited to staff providing direct service)            

              

              

              

              

              

              

              

     TOTAL SALARIES AND WAGES             $        -      



 

Helen Keller International 
Request for Proposals  

 

 

   Page 29 of 34 

                

II. FRINGE BENEFITS   

              

   TOTAL FRINGE BENEFIT           $        -      

                

III. CONSULTANTS   

              

              

              

              

              

   TOTAL CONSULTANTS           $        -      

                

IV. TRAVEL AND TRANSPORTATION   

              

              

              

              

              

              

     TOTAL TRAVEL AND TRANSPORTATION           $        -      

                

V. PROGRAM ACTIVITIES   

              

              

              

              

              

              

              

              

              

              

              

              

              

              

   TOTAL PROGRAM ACTIVITIES         $        -      

                

VI. OTHER DIRECT COSTS   
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     TOTAL OTHER DIRECT COSTS         $        -      

   TOTAL DIRECT COSTS (DC)         $        -      

VII.  INDIRECT COSTS         $        -      

   GRAND TOTAL         $        -      

 
 
Principal’s Signature___________________________________ 
 
*The Base for each of these percentages needs to be identified and documented through audited financial 
statements. 
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Annex D 

Past Performance Information Table 

 

Item 
# 

Project Name  

or Contract 

Brief Description of 
Scope of Work and 

Activities 

Geographic 
Location 

(country, region, 
district) 

Period of 
Performance 

 

Total Project 
Budget or 

Contract Value 
(USD$) 

Point of Contact & 
Contact Details of 

Funder or Company 
(Name, Address, 

Email) 

1       

2       

3       

4       

5       
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ANNEX E:  USAID Contract Provisions 

 
 
Contract Provisions for Non-Federal Entity Contracts Under Federal Awards 
 
By signing below, the Bidder agrees to comply with these requirements, as applicable, in the event 
an award is made by Helen Keller Intl. 
 
In addition to other provisions required by the Federal agency or non-Federal entity, all contracts 
made by the non-Federal entity under the Federal award must contain provisions covering the 
following, as applicable. 
 
(A) Contracts for more than the simplified acquisition threshold currently set at $150,000, which is 

the inflation adjusted amount determined by the Civilian Agency Acquisition Council and the 
Defense Acquisition Regulations Council (Councils) as authorized by 41 U.S.C. 1908, must 
address administrative, contractual, or legal remedies in instances where contractors violate or 
breach contract terms, and provide for such sanctions and penalties as appropriate. 

 
(B) All contracts in excess of $10,000 must address termination for cause and for convenience by 

the non-Federal entity including the manner by which it will be effected and the basis for 
settlement. 

 
(C) Equal Employment Opportunity. Except as otherwise provided under 41 CFR Part 60, all 

contracts that meet the definition of “federally assisted construction contract” in 41 CFR Part 60-
1.3 must include the equal opportunity clause provided under 41 CFR 60-1.4(b), in accordance 
with Executive Order 11246, “Equal Employment Opportunity” (30 FR 12319, 12935, 3 CFR Part, 
1964-1965 Comp., p. 339), as amended by Executive Order 11375, “Amending Executive Order 
11246 Relating to Equal Employment Opportunity,” and implementing regulations at 41 CFR part 
60, “Office of Federal Contract Compliance Programs, Equal Employment Opportunity, 
Department of Labor.” 

 
(D) Davis-Bacon Act, as amended (40 U.S.C. 3141-3148). When required by Federal program 

legislation, all prime construction contracts in excess of $2,000 awarded by non-Federal entities 
must include a provision for compliance with the Davis-Bacon Act (40 U.S.C. 3141-3144, and 
3146-3148) as supplemented by Department of Labor regulations (29 CFR Part 5, “Labor 
Standards Provisions Applicable to Contracts Covering Federally Financed and Assisted 
Construction”). In accordance with the statute, contractors must be required to pay wages to 
laborers and mechanics at a rate not less than the prevailing wages specified in a wage 
determination made by the Secretary of Labor. In addition, contractors must be required to pay 
wages not less than once a week. The non-Federal entity must place a copy of the current 
prevailing wage determination issued by the Department of Labor in each solicitation. The 
decision to award a contract or subcontract must be conditioned upon the acceptance of the 
wage determination. The non-Federal entity must report all suspected or reported violations to 
the Federal awarding agency. The contracts must also include a provision for compliance with 
the Copeland “Anti-Kickback” Act (40 U.S.C. 3145), as supplemented by Department of Labor 
regulations (29 CFR Part 3, “Contractors and Subcontractors on Public Building or Public Work 
Financed in Whole or in Part by Loans or Grants from the United States”). The Act provides that 
each contractor or subrecipient must be prohibited from inducing, by any means, any person 
employed in the construction, completion, or repair of public work, to give up any part of the 
compensation to which he or she is otherwise entitled. The non-Federal entity must report all 
suspected or reported violations to the Federal awarding agency. 

 
(E) Contract Work Hours and Safety Standards Act (40 U.S.C. 3701-3708). Where applicable, all 

contracts awarded by the non-Federal entity in excess of $100,000 that involve the employment 
of mechanics or laborers must include a provision for compliance with 40 U.S.C. 3702 and 3704, 
as supplemented by Department of Labor regulations (29 CFR Part 5). Under 40 U.S.C. 3702 of 
the Act, each contractor must be required to compute the wages of every mechanic and laborer 
on the basis of a standard work week of 40 hours. Work in excess of the standard work week is 
permissible provided that the worker is compensated at a rate of not less than one and a half 
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times the basic rate of pay for all hours worked in excess of 40 hours in the work week. The 
requirements of 40 U.S.C. 3704 are applicable to construction work and provide that no laborer 
or mechanic must be required to work in surroundings or under working conditions which are 
unsanitary, hazardous or dangerous. These requirements do not apply to the purchases of 
supplies or materials or articles ordinarily available on the open market, or contracts for 
transportation or transmission of intelligence. 

 
(F) Rights to Inventions Made Under a Contract or Agreement. If the Federal award meets the 

definition of “funding agreement” under 37 CFR §401.2 (a) and the recipient or subrecipient 
wishes to enter into a contract with a small business firm or nonprofit organization regarding the 
substitution of parties, assignment or performance of experimental, developmental, or research 
work under that “funding agreement,” the recipient or subrecipient must comply with the 
requirements of 37 CFR Part 401, “Rights to Inventions Made by Nonprofit Organizations and 
Small Business Firms Under Government Grants, Contracts and Cooperative Agreements,” and 
any implementing regulations issued by the awarding agency. 

 
(G) Clean Air Act (42 U.S.C. 7401-7671q.) and the Federal Water Pollution Control Act (33 U.S.C. 

1251-1387), as amended—Contracts and subgrants of amounts in excess of $150,000 must 
contain a provision that requires the non-Federal award to agree to comply with all applicable 
standards, orders or regulations issued pursuant to the Clean Air Act (42 U.S.C. 7401-7671q) 
and the Federal Water Pollution Control Act as amended (33 U.S.C. 1251-1387). Violations must 
be reported to the Federal awarding agency and the Regional Office of the Environmental 
Protection Agency (EPA). 

 
(H) Debarment and Suspension (Executive Orders 12549 and 12689)—A contract award (see 2 

CFR 180.220) must not be made to parties listed on the government-wide exclusions in the 
System for Award Management (SAM), in accordance with the OMB guidelines at 2 CFR 180 
that implement Executive Orders 12549 (3 CFR part 1986 Comp., p. 189) and 12689 (3 CFR 
part 1989 Comp., p. 235), “Debarment and Suspension.” SAM Exclusions contains the names 
of parties debarred, suspended, or otherwise excluded by agencies, as well as parties declared 
ineligible under statutory or regulatory authority other than Executive Order 12549. 

 
(I) Byrd Anti-Lobbying Amendment (31 U.S.C. 1352)—Contractors that apply or bid for an award 

exceeding $100,000 must file the required certification. Each tier certifies to the tier above that it 
will not and has not used Federal appropriated funds to pay any person or organization for 
influencing or attempting to influence an officer or employee of any agency, a member of 
Congress, officer or employee of Congress, or an employee of a member of Congress in 
connection with obtaining any Federal contract, grant or any other award covered by 31 U.S.C. 
1352. Each tier must also disclose any lobbying with non-Federal funds that takes place in 
connection with obtaining any Federal award. Such disclosures are forwarded from tier to tier up 
to the non-Federal award. 

 
(J) §200.322 Procurement of recovered materials. A non-Federal entity that is a state agency or 

agency of a political subdivision of a state and its contractors must comply with section 6002 of 
the Solid Waste Disposal Act, as amended by the Resource Conservation and Recovery Act. 
The requirements of Section 6002 include procuring only items designated in guidelines of the 
Environmental Protection Agency (EPA) at 40 CFR part 247 that contain the highest percentage 
of recovered materials practicable, consistent with maintaining a satisfactory level of competition, 
where the purchase price of the item exceeds $10,000 or the value of the quantity acquired 
during the preceding fiscal year exceeded $10,000; procuring solid waste management services 
in a manner that maximizes energy and resource recovery; and establishing an affirmative 
procurement program for procurement of recovered materials identified in the EPA guidelines. 

 
By signing below, the Bidder agrees to comply with these requirements, as applicable, in the event 
an award is made by Helen Keller Intl. 

 
Bidder:  

Signature:  

Printed Name:  

Title:  



 

Helen Keller International 
Request for Proposals  

 

 

   Page 34 of 34 

Date:  

 

ANNEX F 

USAID Advancing Nutrition Project Description 

 


